
Bulletin

EMPLOYMENT OPPORTUNITY ANNOUNCEMENT 

EOA #:  

REPLY BY:

TITLE: 

NUMBER OF POSITIONS: 

SALARY GRADE: 

SALARY:  

NEGOTIATING UNIT:  

APPOINTMENT TYPE:

JURISDICTIONAL CLASS:

EMPLOYMENT TYPE:

DIVISION: 

BUREAU/UNIT:

LOCATION: 

ADDITIONAL INFO:

PRIMARY DUTIES AND RESPONSIBILITIES: 

EOA DATE:

https://www.cs.ny.gov/businesssuite/Compensation/Salary-Schedules/index.cfm


PREFERRED QUALIFICATIONS:

 APPLICATION PROCEDURE: Submit cover letter and resume by  to: 

OPWDD Personnel Office 
 44 Holland Avenue 
 Albany, NY 12229 
 Phone:  518-473-4785 
 Fax:  518-474-9902 
E-mail:  OPWDD.sm.COrecruitment@opwdd.ny.gov

Please reference the above EOA #  in all correspondence. 

Please note: 
• The Office for People With Developmental Disabilities (OPWDD) and it's Division of

is committed to creating and sustaining a culture of inclusion. We believe that we are most effective in managing and improving our service system with a diverse team of 
employees. With such a large workforce, we rely on the collective individual differences, life experiences, knowledge, self-expression, ideas and talent that our employees bring 
to their work.  This speaks to our culture, and is a key part of our successes. As we continuously recruit people for our team, we welcome the unique contributions that 
applicants bring in terms of their education, culture, ethnicity, race, sex, gender identity and expression, nation of origin, age, languages spoken, veteran’s status, color, religion, 
disability, sexual orientation and beliefs.

• Preference will be given to OPWDD employees impacted by closures. If you are being impacted by closure, please indicate this on your resume/cover letter.

• In order to be eligible for appointment and to maintain employment, you cannot be listed as an excluded individual or entity on any of the Federal and/or State Medicaid and 
Medicare exclusion lists (or excluded from any other Federal or Federally assisted program). If you are appointed and subsequently listed as an excluded individual or entity on 
any of these lists (or excluded from any other Federal or Federally assisted program), you may be terminated from your employment.

• This position has been designated as "Policy Influencing" by the New York State Civil Service Commission.  As such, the incumbent of the position would serve at the pleasure 
of the appointing authority.

• OPWDD is an Equal Opportunity/Affirmative Action Employer.

mailto:OPWDD.sm.COrecruitment@opwdd.ny.gov

	SG 1: [NS]
	Current Work Location: [Albany-99 Washington Ave, Albany]
	Negotiating Unit: [M/C-Management Confidential]
	Status: [Permanent]
	# of Positions: [1]
	Salary: $116,686-$147,256
	Bureau/Unit: DDPC
	HR Specialist: [ Stephanie Bray]
	Date1_af_date: 4/12/23
	Min Quals: Preferred Qualifications:
• Considerable knowledge of best practices in supporting people with developmental disabilities to achieve full and meaningful lives of their choosing.
• Considerable knowledge of the purpose and functions of State Councils on Developmental Disabilities under the DD Act.
• Considerable knowledge of organizational management and experience with personnel supervision.
• Knowledge of the legislative process and experience with public policy advocacy related to services and support for the DD community.
• Experience in grants management.

The ideal candidate will have a demonstrated track record of working towards promoting independence, inclusion and integration for people with disabilities so they can achieve a full and meaningful life.  A bachelor’s degree is required plus three to five years management experience in a field related to policy, public administration, management, public health social services or health services.  A master’s degree is preferred. 

	Dropdown10: [ ]
	Dropdown1: [ ]
	Jurisdictional Class: [Exempt]
	Reply By_af_date: 5/10/23
	EOA #: 2023-177
	Travel: [Travel Required]
	%: 25%
	Employment Type: [Full Time]
	Traineeship: [ ]
	Occupational Category: [Other]
	Dropdown5: [ ]
	Schedule: [Schedule:]
	Text7: 8 AM to 4 PM
	Primary Duties 1: ·         Implementing the mission of the agency, which is to improve the lives of people with disabilities so they can live as independently as possible in the community. The Executive Director is also responsible for the development and oversight of DDPC's State Plan, which is the agency's strategic plan submitted to our federal funder every five years.
·         Overseeing all systems change, advocacy and capacity building initiatives, inclusive of grants administration and supervises the DDPC staff. The Executive Director assures that the Council follows all federal laws and regulations promulgated by the Administration on Community Living (ACL), along with all relevant state laws and policies of the Council.
·         Ensuring the effective development and advocacy of public policy positions of the council that further the council's state plan goals and objectives and/or address the needs of people with disabilities. 
·         Recruiting, onboarding and training all council members to ensure the council is meeting the requirements of the DD Act and that the work of the committees and council is effectively implemented. 
·         Planning all council meetings with the Chairperson and assuring all meetings are in accordance with Open Meetings Law.
·         Managing the agency's staffing needs, overseeing recruitment, hiring, onboarding and evaluation of staff, professional development, workforce planning, and management and succession planning to optimize the agency's workforce and hiring infrastructure and ensure ongoing effective and efficient resource management.
·         Overseeing the DDPC's budget and ensuring that agency expenditures are in accordance with applicable federal and state laws, regulations and guidelines.
·         Overseeing communication to all stakeholders, including but not limited to nonprofit organizations, people with disabilities and family members, state and federal agencies, legislators and the governor's office.
 
	Primary Duties 2: POSITION DESCRIPTION
The New York State Developmental Disabilities Planning Council (DDPC) is seeking a proven leader to serve as Executive Director to oversee the operations of the agency as well as provide leadership to the Council.  The Council, which is comprised of people with disabilities, family members, state agency representatives and other required members, acts in a policymaking capacity to the DDPC for addressing the needs of people with developmental disabilities as authorized under the federal "Developmental Disabilities Assistance and Bill of Rights Act". This Agency Head level position is responsible for providing executive leadership to achieve the council's vision and mission of advancing public policy that ensures persons with developmental and other disabilities are fully included in all facets of community life. In accordance with Federal law, the work of the Executive Director is performed under the direction of the Developmental Disabilities Planning Council.  The Office for People with Developmental Disabilities (OPWDD) is the Designated State Agency (DSA) for the DDPC and as such, provides personnel, legal and other administrative support to the Council. 
To succeed in this role, the candidate must:
Be a leader, a strong communicator and effective change manager. Be proactive, solution oriented and facilitate a collaborative environment.  Possess excellent time management and organization skills and be able to oversee a wide range of priorities and competing tasks. Be creative, inspirational, innovative and a motivator.
Ideal candidates will possess a broad knowledge of services and supports for individuals with developmental disabilities.  The candidate must have strong leadership skills to guide the strategic development and oversight of goals setting for the council and evaluation of the effectiveness of state grant programs supporting the lives of people with disabilities funded through the council in addition to the timely completion and submission of complex federal reports on an annual basis, oversight and management of discretionary funds and coordination of resources. The Executive Director must have a demonstrated capacity to administer a multi-faceted agenda as well as perform the full range of supervisory duties.
	55B: [ ]
	Text3: Executive Director
	Division: [Developmental Disabilities Planning Council]
	Post: [SJ State & General Public/SP]


